
Homeowner Education Class

Title Insurance and Closing Process

Information provided in partnership with 

Jennifer Duca, Citrus Title Company LLC
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Training objectives for this class:

• Learning in advance what legal documents  you will sign on closing day

• Understand what mortgage related information is included in your loan estimate and 

closing disclosures.

• Understand what escrow is and what types of  expenses may be directed to an escrow 

account.



What is Title Insurance?

• A clear title is necessary for any real estate transaction.

• Title Insurance protects lenders and buyers from financial loss due to defects in a 
title to a property.

• This one-time cost protects you from unknown past claims and the expenses to 
correct any such title defect.  

• The most common claims against a title:

• Back taxes

• Liens

• Conflicting wills
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Why is it important?

• Title Insurance safeguards you 

from:

• Unknown creditors/ liens

• Forgeries

• Ownership by another part

• Restrictive covenants- easements

• Record errors
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Information the title company may ask for:

• Marital Status

• Will there be a Power of  Attorney used for closing?

• Will you and your spouse attend the closing or will you or your spouse be a 
mail-away?

• Will you be getting a survey or is there an existing survey?

• Your Contact information

• Address, Phone number and Email address
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The Title Commitment

• Schedule A – Basic transaction information

• States the effective date of  the policy

• The Amount of  Coverage

• State the Name of  the Insured

• Shows the loans/mortgages covered under the 
policy

• States the estate or interest in the land

• Shows the legal description of  the property

• Schedule B – Exceptions & Requirements

• Broken into two parts B-I and B-II

• B-I – Lists the requirements which must be 
complied with

• B-II - Lists the standard exceptions that the title 
policy will not cover and lists the specific issues 
that could impact the usefulness of  the property 
such as: 

• Easements

• Restrictive Covenants

• Right-of-way 
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The Title Policy

Once all the requirements and exception are addressed, the Title 

company can provide the title policy, through their underwriter.
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Property Survey
Protect your investment, know exact property dimensions, size 
and location of  the home on the property and reveal other 
improvements, easements or encroachments crossing a property 
line
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Survey Checklist

✓ CERITFICATION DATE - Must be within 90 days of  closing date, if  older, the survey must be updated.  For refinances, obtain 

a survey affidavit along with the survey or an owner’s policy with survey exceptions removed.

✓ CERTIFIED TO – The current survey must be certified to the insured, title agent, FNFIC and the lender.

✓ SURVEYOR’S CERTIFICATION – Names, address, license number, surveyor’s signature, and raised seal

✓ SCALE AND NORTH ARROW – Stated or graphic scale and north arrow prominently shown.

✓ ACCESS TO PROPERTY – VERY IMPORTANT!!  If  no access to and from property it is not insurable.  Access must have 

access to and from property via street or access easement

✓ VERIFY LEGAL DESCRIPTION – Verify the Lot/Block and the Book/Page of  the plat; or compare the metes and bounds 

description against the deed;  compare the written description against the drawing; and check the survey for any differences in 

recorded (R) vs. measures (M) distances
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Survey Checklist

✓ BOUNDARY LINES – The survey should depict boundary lines as well as all visible encroachments:  overhangs, driveways, or 

easements; sidewalks; signs benefiting land other that property (may indicate an unrecorded lease); power lines not contained within 

and easement, nor for exclusive benefit of  the property; fences for benefit of  land other than the property or within easement; 

pools/decks located within easements; setback lines; etc.

✓ LOT LINE ENCROACHMENTS – Survey should depict location of  property in relation to surrounding areas and boundary lines.  

Check for any encroachments into or out of  the property. (i.e. fences, docks, driveways, etc.)

✓ EASEMENT ENCROACHMENTS - Locate and check the easements, if  any, for structures that extend into them.  If  easements 

are to be insured, check to be sure they are accurately drawn and depicted on the survey.  Survey accurately depicts all recorded public 

and private rights-of-way.

✓ SETBACK ENCROACHMENTS - locate and check the building setback lines, if  any, for any structures that extend into them.
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Survey Notes

Carefully review the survey for these “NOTES”.  They are placed on the survey in extremely 

inconspicuous locations and they can be VERY DANGEROUS!  Contact underwriting if  you see any 

of  these:

o Underground power lines not shown

o Legal furnished by others,

o Improvements not surveyed,

o Location approximate

o Deeded legal description does not match

o The survey depicted here is not covered by professional liability insurance
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RED FLAGS

Check survey for other information that might indicate the existence of  
potential problems:

• overhead telephone/power lines that are not in an easement,

• outbuildings, 

• double monuments, 

• buildings under construction,

• cemeteries or burial grounds, 

• signs, 

• mobile homes
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Closing Process

• When your home is complete, your closing and 
home dedication will be schedule through Family 
Services.

• You must have completed:

• Your sweat equity hours

• Paid your closing costs

• Prior to Closing you will meet with a Family 
Services representative to review the closing 
documents.
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Closing Process 
(continued)

At Closing you will review and sign: 

• Settlement Statement

• Mortgage Deed & Security Agreement

• Quit-Claim Deed/Corporate Deed/Warranty 
Deed

• Legal Description

• Authorization to Close

• Purchaser/Owner Affidavit

• Waiver of  Lien

• Notice of  Termination

• Compliance Agreement

• Buyer’s Acknowledgement

• Title Insurance

• Promissory Note



Types of  ID
Acceptable Forms of  Identification

• Valid US driver’s license or State 
Issued ID card

• U.S. Passport

• Valid U.S. Military ID

• Foreign Passport with supporting 
documents

• Out of  State US photo driver 
license

• Valid Canadian or Mexican Driver’s 
License issued by the Official 
Agency

• Foreign Passport Stamped by the 
U.S. Citizenship and Immigration 
Services (USCIS)

The names MUST match what is on the contract, if  something has changed, proper documentation 
will be required to support the change.
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Homestead Exemption

• Homestead exemption is one of the greatest benefits for homeowners in Citrus County. This exemption could provide you with an
approximate annual savings of $500.

• Every Person who:

• owns real property in Citrus County on January 1,

• makes the property his or her permanent residence,

• and files an application which must include all required documents

• may receive a property tax exemption up to $50,000. The first $25,000 applies to all property taxes. The added $25,000 applies to assessed value
over $50,000 and only to non-school taxes.

• The deadline filing date for Homestead exemption is March 1st of the year in which you wish the exemption to begin. Homeowners who
owned and occupied their residence after January 1 are encouraged to pre-file an application for the next year.

• You can file for your exemption online at www.citruspa.org or at one of the Property Appraiser locations.
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Tips for Buying Real Estate

• Don’t purchase large items with your cash or credit 
cards

• Don’t pay your bills late

• Don’t pay your current debt off  unless instructed 
to do so

• Don’t change employers or careers

• Don’t get married or divorced or change your name

• Don’t leave town or be unavailable for long periods 
of  time

• Review your purchase contract and your loan terms
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This completes “Title Insurance & Closing Process” class, please 
complete a short quiz to get credit for this course. 

https://forms.office.com/Pages/ResponsePage.aspx?id=4Wz47ybOu0-
OSA96KvhFiGLtsnh7IpRAll16CzdOlgRUNUxYU1k3TVY5TzBaTUpGUDhUUDJZTT
QwOC4u
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Disclaimer: The contents of this class serves only as an educational guideline for our 

Homeownership Program. Change at Habitat for Humanity of Citrus County is inevitable.  

Therefore we expressly reserve the right to interpret, modify, suspend, or cancel, with or 

without prior notice, any part of our program guidelines at anytime.  Changes will be effective 

on the dates determined by HFHCC

https://forms.office.com/Pages/ResponsePage.aspx?id=4Wz47ybOu0-OSA96KvhFiGLtsnh7IpRAll16CzdOlgRUNUxYU1k3TVY5TzBaTUpGUDhUUDJZTTQwOC4u

